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IHosicHuTe/IbHAA 3alIMCKA
MeToauueckue yKka3zaHus COAepKaT CACAYIOIME MaTepUabl:
— 3aJ1a4i, JUIS MMOJATOTOBKH K BBIMOJHEHHUIO ITPAKTHYECKOM pado-
ThI U TEKYIIEH aTTECTAIUU;
— TEMBI JIOKJIAJIOB U pedeparos;
— TEMbI HHIUBUIYaJIbHBIX TPOEKTOB,;

— TpeboBaHUsA K OQOPMIICHUIO OTYETOB, JOKJIAI0B, WHIUBHUIIY-
aNbHBIX TIPOCKTOB H TIP.

OdopmiieHue oT4yeTa 0 NPAKTUYECKUM padoTam

[Tocne BBITOTHEHHS] MPAKTHYECKOTO 3aJaHUsI HAa KOMIIBIOTEPE,
HE00X0AUMO 0(OPMUTH OTYET MO BHIMOJIHEHHOM paboTe. OTUET npe-
CTaBIIIETCA B DJIEKTPOHHOM BHJE, COXPAHAECTCS HA KOMIIBIOTEPE 0
3alUTHl MIPAKTUYECKON padoThl. OdopmieHrue oTdyeTa JI0IKHO COOT-
BETCTBOBATh HMKECIICAYIOIUM PEKOMEHIAIUSIM.

TexkcT paboThl pacriojaraeTcss Ha OJHOM CTOpOHE JiMcTa Oenoin
oOymaru ¢opmata A4, TrapHUTYypa HCHOJbB3yeMoro  mpudra
Times New Roman paszmep 14. [ ycTaHOBKHM IepelauTe Ha BKJIA]-
ky ['maBHas B paznen Llpudt u ycranoBute TpeOyeMbie TapaMeTphl.

FnagHan MeHto Beraska PasMmeTEa CTPaHWLb

Times Mew R¢ ~ 14 AT A7 | Aav |

“ g K& U-aex, x| [ WA

IEHA [ LipudT
Pucynok 1 — [Tapamerpsl TekcTa

Becph TekcT paboThl pacronaraercsi 4epe3 IMoJITopa MHTEpBaJa,
OTCTYII TIEPBOM CTPOKH paBeH 1,25 cMm, BEIpaBHUBAHUE TEKCTA MO IIH-
pHUHE.

JI1s HacTpoWKK MmapameTpoB ad3ala BOCHOJIb3YUTECHh MAHENbIO
MHCTpYMEHTOB [ 'naBHas, pazaen Ao63an. HaxmuTe KHOMNKY, BBI3bIBA-
Iolllee JUaIoroBoe OKHO A3ail.

FnagHas MeHio Bcraska PasmeTka cTpaHWLb CeblakKn Paccuinen PeveHsnpe
Times Mew Re ~ 14 A A | Aav | &
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PucyHok 2 — BbI30B 1ranioroBoro okHa Ao03aii



B nosiBuBIIEMCSI OKHE B OKHE YCTAHOBUTE TPEOyeMbIe 3HAUCHUS,
10 3aBepUIEHNI0 HaxkmMuTe KHONKY OK.
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Pucynok 3 — CBoiicTBa ab3ama

[Tosst nOKyMeHTa JOJKHBI COOTBETCTBOBATH CIEAYIOLIMM 3Ha-
yeHusiM: TipaBoe — 10 mm, neBoe — 20 mM, BepxHee — 20 MM, HUKHEE —
20 mM.

JI71s1 yCTaHOBKH pa3MepoB MoJiei TpeOyeTcsl epetTr Ha BKIAJIKY
Pa3zmetka ctpanuiisl, pazaen [lapaMmeTpsl cTpaHUIIbl, HAXKAaTh KHOIIKY
[Tons u U3 packpbIBalOIIErocs CHUCKa BbIOpaTh MyHKT HactpauBae-

MbI€ MOJIsl. B OTKpBIBIIEMCSI TUAJIOTOBOM YCTAHOBUTE 3HAUCHUE TOJICH
B cM 1 Haxxmure OK.
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PucyHnok 4 - YcTaHoBKa pa3MepoB MoJjien
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JIJ1s1 aBTOMAaTHYECKOW PaCCTAaHOBKY MEPEHOCOB Ha BKJIIAAKe Pas-
METKa CTpaHUIbl, B pasnaene [lapamerpsl cTpaHUIbl, BOCIIOJIb3YUTECH
KHOIIKOW PaccTaHoBKa NmepeHOCOB, U3 PACKPBIBAIOIIETOCS CIIMCKA BbI-
oepute ABTO.

m FnagHas MeHm Beraeka PazmeTka cTpaHyLbl Cebunkn Pacceinkn PeugHznp

j n*’ [ [y Opwentauns = v== 4] Noanoxka = OToTyn MHTepBan
== [A] | E 13 Pazmep ~ 3+ 84 User crparmus ~ | £ 0w S iEem o
Tembl  — Moaa __ f 1 = s e g= a
- Ei' - £E KonoHew = [ J TpaHuLEl cTpaHuy, | 5% 0 cm -~ a=0nT -
TemMbl MapaMeTpel CTPAHWLIE By Bt
| | AsTo

PyuHan
| Brnm4eHe agTOMaTMHECKON PACCTaHOBKM NEPEHOLDE |

h%- NapameTpel PACcCTAHOEBKW NEPEHOCOE..,

PucyHok 5 - ABTOMaTn4eckas pacCTaHOBKA IMMEPEHOCOB

Ecau TekcT paboThl moapa3ienseTcss Ha MyHKThI, TO OHU HyMe-
PYIOTCA TOPSAKOBBIMM HOMepaMH. IIyHKTBI MOTYT OBITH pa3/ieICHbI
Ha TOJIMYHKThI, KOTOPbIE UMEIOT IMOPSJAKOBYI0O HyMEpallUiO B IMpeje-
Jax MyHKTa. BHYTpW MyHKTOB WX MOAMYHKTOB MOTYT OBITh MPHUBE-
JeHbl niepeurcieHus. [lepea KaxapIM MepeYrCIeHUEeM CTaBUThCA Jie-
dbuc unm ctpouyHas OykBa, IOCJIE€ KOTOPOM CTaBUThCs ckoOka. Hampu-
Mep:

1.

2.

a) -

0)_. —

Kaxaprii HOBBIM pazjaen paboThl HAYMHACTCS C HOBOTO JIMCTA.

OcHoOBHas yacTh pabOTHI JIOKHA OBITH pa3jielieHa Ha pa3Jielbl,
nojpa3/iesibl U MYyHKThI, KOTOPBIE COJIEPKAT 3aKOHYEHHYIO MH(OpMa-
MO U UMEIOT 3ar0JIOBKHU.

[Ipu nenenuu Tekcra paboOThl HyMEpaIMIO MPOBOJAT apaOCKUMU
nudpamu. Paznensl 10KHBI UMETh TTOPSIKOBYIO HyMEpalluio B IIpe-
nienax Bce padoThl, 32 UCKITIOUEHUEM MPUIIOKESHUH.

Harmpumep:

1,2,3uT. 1.

Homep moapaszaena uiu myHKTa JOJDKEH BKJIOYATh HOMEP pas-
Jieja U TOPSIAKOBBIM HOMEpP Mojpa3jieia Wiu MyHKTa U pa3JensiThCs
TOYKOM.

Harmpumep:

1.1,1.2,2.1,2.2u . 1.
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[Tociie HOMEpa TOYKa HE CTaBUTHCS, Jajiee CIEeNyeT HaMMEHOBA-
HUE CTPYKTYPHOIO 3JIEMEHTA PabOTHI.

Harmpumep:

1.1 Uctopus undpopMaTukm.

Ecnu pazpen wim nojapaszziesl UMEET TOJIbKO OJWH IYHKT WJIU
NYHKT UMEET TOJBKO OJIMH MOAMYHKT, TO HyMEPOBAaTh €0 HE CIEAYET.

3aroJiIoBKH 3alMChIBAIOT ¢ a03allHOTO OTCTyNa, B KOHIIE 3aro-
JIOBKA TOYKA HE CTAaBUTHCA. ECIM 3arojloBOK COCTOUT M3 JABYX MHpPE-
JIOKEHHUH, TO TOYKA CTABUTHCA IOCIIE TIEPBOTO MPEIIOAKECHUS, a IMOCIIE
BTOPOT'0 OHA OyJET OTCYTCTBOBaTh. [IepeHOCHI B 3aroloBKax TaK»Ke HE
Oy CKAOTCS.

JloryckaeTcsi BBIJEICHUE 3aroJ0BKOM MOJY>KMPHBIM HauepTa-
HUEM HIpUdTa.

3aroyioBOK MOJApA3/Jeiia WIH IMYHKTa OTAEHSACTCS OT Mpeaule-
CTBYIOIIETO TEKCTA OJIHOM ITyCTOM CTPOKOM.

Jl1st  majmpHEUIIEM BO3MOKHOCTH CO3JaHHUSI aBTOMATHYECKOIO
coJIep>KaHus, KaXJO0My 3arojioBKy pa0dOThl TpeOyeTcsl ONpenesiuTh U
YCTAaHOBUTH COOTBETCTBYIOIIUW YPOBEHb. J[JIs1 3TOrO BBIAEISAEM 3aro-
JIOBOK, MEPEXOAUM Ha BKJIAAKY | 1aBHAas1, BEI3BIBAEM JTHAJIOTOBOE OKHO
AOG3anl u B pazaene OOmue B rpade YpoBeHb, BHIOMPAEM COOTBET-
CTBYIOIIIMI YPOBEHb 3aroJioBKa CTPYKTYypHOTo 3jiemeHTta. s Brene-
HUSI 1 HAKUMEHOBAHMS Pa3JECIoOB Jy4IIE€ BCErO0 YCTAHOBUTH | ypPOBEHb,
IUISL 3arOJIOBKOB IOJPA3AEIOB — 2 YPOBEHb, a JJIsI IyHKTOB COOTBET-
CTBEHHO — 3 ypoBeHb M Tak ganee. Haxumaem OK u mepexomum k
CIEAYIOLIEMY 3ar0JIOBKY.

CtpaHulbl cleayeT HyMepoBaTh apaOCKUMHU LHU(pamMu CoOIro-
7asi CKBO3HYIO HyMepalluio 1o Bceil padore. HoMep cTpaHuilsl mnpo-
CTaBJISIETCS B LIEHTPE HUKHEW YacTu jucrta 0e3 Touku. [y mpocras-
JIEHWS HyMepaluy nepenaure Ha BKIaAky BcraBka, B paszaene Ko-
JIOHTUTYJIbI HAKMHUTE KHONIKY HOMep cTpaHMIbl U U3 pacKpbIBarOIIIE-
rocsi crvicka BbiOepuTe BHu3y cTpanunsl. M3 mpeacTtaBieHHBIX 00-
pasiuoB BeiOepute [IpocToit Homep 2.
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PucyHok 6 - BBeeHrne 1 HauMEHOBaHUE TTOJIEH

MS Word aBTomMaTnuuecku NpoCTaBUT HyMEpaIUIO BCEX CTPAHMUII
MMEIOIIUXCA B JOKYMEHTE.

m [nasHas MerHo Bcraska PaszmeTka CTpaHnLbl Ceeutkn Pacceuikn PeyeHznpoBaHME Bug
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Pucynox 7 - Hymepanus crpanui

PucyHKH ¥ TaOIUIBI B OTUETE PACTIOIATAIOTCSI HEMTOCPEICTBEHHO
MOCJIE TEKCTa, B KOTOPOM OHHM YIIOMHHAIOTCSI BIIEPBBIE WIIM HA CIIEY-
IOIIEN cTpaHule. BpIpaBHMBaHWE YCTAHABIMBAETCS ITOCEPEIUHE
CTpaHulIbl, 0€3 a03aI[HOTO OTCTYIIA.

HaunmeHoBanue pucyHKa mumiercs mnocie ciioBa «PUCYHOK» u
pacrojararoTcs 1o UeHTpy cTpaHullsl. Hanpumep:

Pucynok 1.1 — O6pa3er; HaMUMEHOBaHUS PUCYHKA




HanmeHoBanue TaOaWIBI JOJDKHO OTpa)kaTh €€ COJIepKaHHE,
pacrojiaraTbCsi HajJ TabauIel cieBa, 6e3 ab3alHOro OTCTyIa B OJIHY
CTPOKY C €€ HOMepoM depe3 Tupe. Hampumep:

Tabnuna 1.1 — Equnuiisl u3Mepenust uHpopmaiuu

Hywmepauusi Benercs B mpejenax pasjenia, HOMEP COCTOUT M3
HOMeEpa paszielia u MOPAIKOBOI0 HOMEPA, Pa3ACICHHBIX TOYKOI.

[Tpu mepenoce TabIUIIBI HA3BaHKWE MMOMENIAIOT TOJBKO HAJ Tep-
BOM 4YacCThIO TaOJMIIBI, HIDKHIOK TpaHUIly He mpoBoAsaT. Ha ciemyro-
el cTpaHulle cripaBa 0e3 ab3alHOr0 OTCTYIA JOTOJHSIOT HAIMUCHIO
[Tponomxenue (Oxkonyanue) Tadmn. 1.1.

MeToanuyeckne peKOMEH/IAIMHU 10 HANIMCAHUIO pedepaToB

Hanucanue pedepara siBisieTcs:

- oJHOM u3 ¢hopM 0OyUeHHs CTYJACHTOB, HAalPaBJICHHON Ha opra-
HU3ALIMIO U MTOBBIIICHUE YPOBHS CAaMOCTOSITENILHOM PabOThI CTYICHTOB;

- omHOM u3 (pOopM HAYUYHOU PaObOTHI CTYJICHTOB, IIEIBI0O KOTOPOU
SBJISIETCS] PACIIMPEHNUE HAYYHOrO KPyro3opa CTYJAEHTOB, O3HAKOMJIE-
HUE C METOA0JIOTHE HAyYHOTO MOKCKA.

Pedepar, kak ¢popma 00ydeHHUS CTYJICHTOB, — 3TO KPAaTKU 0030p
MaKCUMaJIbHOTO KOJIMYECTBA JOCTYMHBIX MyOJIUKAIMA MO 3aJaHHOM
TE€ME, C JIEMEHTAMHU COMOCTAaBUTEJILHOIO aHAIU3a JaHHBIX MaTepua-
JIOB ¥ C TIOCJIEYIOIUMH BBHIBOIAMH.

[Ipu mpoBeneHun 0030pa JOJKHA MPOBOJUTHCS M HMCCIEAOBA-
TeJIbCKasi paboTa, HO 00bEM €€ OrpaHUuYCH, TaK KaK aHaJIU3UPYIOTCS
yKe CACNaHHbIE MPEABIYIINMH UCCIEA0BATEIIMU BBIBOJIBI U B CBSI3U
C HEOOJIBIIIUM 00BEMOM JJAHHOU (POPMBI paOOTHI.

Tembl pedepatoB ompeaensroTcs kKadeapol u coaepxarcs B
nporpamme kypca. IlpenogaBaTens peKOMEHIYET JIUTEPATypy, KOTO-
past MOKeT ObITh MCIIOJIb30BaHa /I HaIucaHus pedepara.

[{enbro HamucaHus pedpepaToB SABISETCS:

a) IPUBUTHE CTYJEHTAM HAaBBIKOB OMOIMOrpadUUecKoro IMouc-
Ka HE0OXOIMMOU JuTeparyphbl (Ha OyMa)KHBIX HOCHUTENISX, B DJICK-
TPOHHOM BH/JIE);

0) TpUBUTHE CTYJEHTaM HAaBBIKOB KOMIIAKTHOTO W3JIOKEHUS
MHEHHUSI aBTOPOB W CBOEr0 CYXKJIECHUS 1O BBIOPAaHHOMY BOIIPOCY B
NMCbMEHHOU (hopMe, HAYYHO IPAMOTHBIM SI3IKOM M B XOPOIIEM CTHUJIE;
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B) NpuoOpeTeHUE HaBbIKa TPAMOTHOTO O(DOPMIIEHUSI CCHUIOK Ha
UCIIOJIb3yEMbIE MCTOYHUKHU, MPABWIBHOIO LIMTUPOBAHHS aBTOPCKOTO
TEKCTa;

I') BBISIBICHUE U Pa3BUTHUE Yy CTYJECHTA MHTEpPEca K OIMpeIesiCH-
HOI Hay4YHOU M MpaKTUYECKOU MpoOJeMaTuKe ¢ TeM, YTOOBI UCCIEN0-
BAHUE €€ B JAJIbHEHIIEM MPOJOJKAJIOCh B MOATOTOBKE U HANIMCAHUU
KYPCOBBIX U BBIITYCKHOM KBaTU(PUKAIMOHHON PAOOTHI.

OcHOBHBIE 3aJ1a4d CTYJICHTa NP HAIIMCaHUU pedepara:

- C MaKCHMAaJIbHOW IIOJIHOTOM MCHOJb30BaTh JUTEPATYPY IO
BBIOpaHHOM TeMe (KaK PeKOMEHyeMYIO, TaK U CaMOCTOSITEIbHO MO-
N00OpaHHY10) ISl IPABUILHOTO MOHUMAHUS AaBTOPCKOM MO3UIINY;

- BepHO (03 MCKa)XeHHUs CMBbICJA) IepeaaTh aBTOPCKYIO MO3HU-
IIMIO B CBOEH pabore;

- YSCHUTH JJisi ce0s U W3JIOKUTHh NMPUYMUHBI CBOETO COTJIacHs
(Hecoryacus) ¢ TEM WK UHBIM aBTOPOM 10 JaHHOU Mpoodieme.

Hanbomnee TpagullMOHHON SABISETCS CIEAyIOIIas CTPYKTypa pe-
depara:

TUTYJIBHBIN JHUCT.

Ornasyienue (IU1aH, CoAEpKaHUE).

Beenenue.

I'maBa 1 (mosHOE HAMMEHOBAHUE TJIABHI).

1.1. (monmHOE Ha3BaHuWe maparpada, MyHKTA);

1.2. (momHOE Ha3BaHuWe maparpada, MyHKTa).

I'naBa 2 (1mosHoe HAMMEHOBAHUE TJIABBI). OcCHOBHas 4acCTh

2.1. (moxHOE Ha3BaHME Maparpada, MyHKTa);

2.2. (moyiHOE Ha3BaHUeE Maparpada, MyHKTa).

3akiroueHue (M BBIBO/IbI).

COucok UCT0JIb30BaHHOM JIUTEPATYPHI.

[Tpunoxenus (0 YCMOTPEHUIO aBTOPA).

Tumynvuolit 1ucm.

Oznaenenue (11aH, COAEPKAHNUE) BKIIIOYAET Ha3BAHUS BCEX pa3-
nenoB (TyHKTOB IJ1aHa) pedepara 1 HOMEpa CTPAHMUI], YKA3hIBAIOIINE
Hayajo 3TUX pa3/esioB B TEKCTE pedepara.

Beeoenue. B s1oit yactu pedepara 0OOCHOBBIBACTCS aKTyallb-
HOCTb BBIOPAHHOU T€MbI, POPMYJIUPYIOTCS 1€ PAOOTHl U OCHOBHBIE
BOIIPOCHI, KOTOPBIE TIPEIoIaracTcs packpoITh B pedepare, yKa3biBa-
IOTCSI UCTIOJIb3YEMbIE MATEpUAJIbl U TAETCA UX KpaTKas XapaKTepUCTH-
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Ka C TOYKM 3PEHUS MOJHOTHI OCBEIIEHUs] M30paHHON Tembl. O0BeM
BBEJICHUS HE JOJDKEH MpeBbIAaTh 1-1,5 cTpaHulpbl.

Ocnoenasn wacmp pedepara MOXKET OBITh MPEJICTABICHA OJHOM
WJIM HECKOJIBKUMU TJIaBaMU, KOTOpPbIE MOTYT BKJItoUaTh 2-3 mnaparpada
(moamyHKTa, pazaena).

3/1ech I0CTAaTOYHO MOJHO U JOTMYHO W3JIAraroTCsl IJIaBHBIC TO-
JIO’)KEHUS B UCMOJIb3YEMbIX MCTOYHUKAX, PACKPBHIBAIOTCA BCE ITYHKTHI
MJaHa C COXPAaHEHUEM CBS3U MEXKAY HUMH M TOCJIEIOBATEIbHOCTH
nepexoja oT OJTHOTO K JIPYyTroMy.

ABTOp JTOJKEH CHEIUTH 3a TEM, YTOObI M3JIOKEHUE MaTepualia
TOYHO COOTBETCTBOBAJIO 1I€JIM M HAa3BaHUIO TaBkl (maparpada). Mate-
puan B pedepaTe peKOMEHIyETCs U3jaraTh CBOUMHU CJIOBAMH, HE JIOITYC-
Kasi JIOCJTOBHOIO MEPENUCHIBAHUS U3 JIUTEPATypPHBIX MCTOYHUKOB. B
TEKCTe 00s13aTeNIbHBI CChUIKU HA IEPBOMCTOYHUKH, T.€. HA TEX aBTOPOB,
y KOTOPBIX B3SIT JaHHBIA MaTepuai B BUJIE MBICJIH, UAEH, BBIBOJIA, YHC-
JIOBBIX JJAHHBIX, TA0JIHI], Fpa)UKOB, WIUTFOCTPALINI U TIP.

Pabora pomkHa OBITH HamMcaHa TPAMOTHBIM JIUTEPATYPHBIM
a3bIkoM. CoKpalieHue CjIoB B TEKCTE HE JOMYCKaeTcsl, KpoMe OOlile-
M3BECTHBIX COKpallleHUuN 1 adb0peBuaTypsl. Kaxkaslil pa3aen pekomMmeH-
JyE€TCs 3aKaHYMBATh KPATKUM BBIBOJIOM.

3aknwouenue (BeiBOAbI). B 3TOM yacTm 0000IIaeTCS M3I0KCH-
HBII B OCHOBHOUM 4acTH MaTepuai, GOpMyJIUpYyIOTCS OOIIUE BBHIBOIBI,
yKa3bIBAE€TCS, YTO HOBOTO JIMYHO JJIsI ce0s1 BhIHEC aBTOpP pedepara u3
paboThl HaJ HUM. BBIBOABI AENarOTCA C y4eTOM OMYyOJMKOBaHHBIX B
JUTEpaType Pa3IMUHbIX TOUEK 3pEHUs] MO MpoliemMe paccMaTpuBae-
MoH B pedeparte, CONOCTABICHUS UX U JIMYHOTO MHEHUSI aBTOpa pede-
pata. 3aKiro4eHue 1Mo o0beMy He JOJKHO MPEBHIIaTh 1,5-2 cTpaHuil.

Ilpunostcenua MoryT BKIIOYATh Tpaduku, Ta0IHIIBI, pacueTbl. OHU
JIOJKHBI UMETh BHYTPEHHIOK (COOCTBEHHYIO) HyMEPaIIUIO CTPAHMII,

bubnauozpagua (criucox nurepaTyphbl) 3/1€Ch YKa3bIBACTCSA PEATHHO
UCTIOJIb30BaHHAas JIJIsl HAMMMCAHUA pedepara JIuTeparypa, NIepuonIecKue
U3JIaHUA U DJIEKTPOHHBIE UCTOYHUKY MH(OopMaliuu. CIIMCOK COCTaBIIACT-
Cs COTJIaCHO TpaBmiaM OUOIMOrpadUuecKoro ONUcaHusl.

TpedoBanusi k opopmiienuro pegepara

ITo odopMmiteHuto pedepara NpeabsaBISIIOTCS CIASAYIONE TPEOO-
BaHMUSL.
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Texcr mpeacTaBisieTcss B KOMIBIOTEPHOM HCIIOJHEHUU (B BHJIC
UCKIIFOUEHUS JIOMyCKAETCs PYKONMUCHBINM BapuaHT), 0€3 CTWINCTUYE-
CKHUX U TPaMMaTHYECKHUX OITHOOK.

TexcT noDKeH MMETh KHIKHYIO OpPHUEHTAllNio, HaOupaThCcs de-
pe3 1,5-2 unatepBana Ha jguctax dopmara A4 (210 x 297 mm). Hns
Habopa TeKcTa B TEKCTOBOM penaktope Microsoft Word, pekomenay-
eTcs ucnoJib3oBath MpU@Th: Times New Roman Cyr unu Arial Cyr,
pasmep mpudTa — 14 nr. [Ipu ucrnons30BaHUU IPYyTUX TEKCTOBBIX pe-
JTAKTOPOB MIPU(PT BHIOMPAETCS CaAMOCTOSITEIBLHO, UCXO/I U3 TpeOoBa-
HUM — 60 CTpOK Ha JIUCT (Yepe3 2 UHTepBaa).

[Tona ctpanunpl: jgeBoe — 3 cm, npaBoe — 1,5 cM, HIKHEE —
2 cM, BepxHee — 2 cM. AO3an (KpacHas CTpOKa) JOJKEH PaBHITHCS
yeTbipeM 3Hakam (1,25 cm).

BripaBHUBaHME TEKCTa Ha JUCTAaX JOJDKHO MPOU3BOJAUTHCA IIO
IIUPUHE CTPOK.

Kaxnast ctpykTypHas 4acth pedepara (BBeICHUE, Pa3aeibl OC-
HOBHOM YacCTH, 3aKJIFOYCHHUE U T. JI.) HAUMHACTCS C HOBOW CTPaHUIIBI.

3aroJioBKU pa3/iesioB, BBEACHUE, 3aKI0UeHUE, Oubanorpaduye-
CKHUM CITHUCOK HAOMPAIOTCS MPOMUCHBIM TOTYKUPHBIM HIPUPTOM.

He pomyckaroTrcsi moguepKUBaHUE 3arojoBKa W TEPEHOCHI B
CJIOBaX 3aroJIOBKOB.

[Tocne 3aroJyioBka, pacrnojiaraéMoro MnocepeinHe CTPOKH, TOUKa
HE CTaBUTCA.

PaccrosHue Mexay 3aroJ0BKOM U CIEAYIOLIUM 34 HEH TEKCTOM,
a TaK»Ke MEXy IJ1aBod U nmaparpadom cocTaBiisieT 2 HHTEpBalIa.

dopMyiel BHYTpHU pedepara J0DKHBI IMETh CKBO3HYIO HyMepa-
ITUIO0 U BCE TIOSICHEHUS UCTIOJBb3YEMbIX B HUX CHMBOJIOB.

Nnmroctparuu, pucyHkH, 4epTexu, rpaduku, dhororpadun, Ko-
TOPBIC TPUBOIATCS 110 TEKCTY PaOOTHI JOJKHBI HMETh HyMEpaIlrio.

CchUIKM Ha JIMTEpATypHBbIE UCTOYHHUKUA O(OPMIISIOTCS B KBaJl-
paTHBIX CKOOKax, rJie BHayaje yKa3bIBa€TCS MOPSIAKOBBIA HOMEp IO
ouobnrorpauyeckomMy COUCKY, a yepe3 3arsiTyi0 HOMEpP CTPAHUIIBI.

Bce crpanunsl pedepara, KpoMe TUTYIBHOTO JIUCTA, HYMEPY-
10TCsl apaOckumu nudpamu. Homep mpocrapisieTcss BBEpXY B LIEHTPE
CTPaHUIIBI.

TutynbHbIN TUCT pedepaTa BKIIOUAETCS B OOIIYI0 HYMEpPAIUIO,
HO HOMEp CTPaHUIIbI HA HEM HE MPOCTABIISAETCS.
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O6wem pedepara B cpegnem — 15-20 crpanun (uau 25-40 ThIc.
MeYaTHBIX 3HAKOB) (popmaTta A4, HaOpaHHBIX HA KOMITBIOTEpE Ha OJI-
HOM (JIMIIEBOM) CTOPOHE.

B crnucke ucnosib30BaHHOUN JuTepaType B pedepare T0IKHO
OBITh HE MEHEE TSATH UCTOYHUKOB.

Bce cTpykTypHBIe 4acTu pedepara CITUBAIOTCS B TOM )K€ MOCTIe-
JIOBATEJIbHOCTH, KaK OHU MPEJICTABJIEHBI B CTPYKTYPE.

Kpurtepumn onenku kadectsa pedepara npenojaaBarejemM

[ToaroroBneHHbI U 0(OPMIIEHHBIN B COOTBETCTBUU C TpeOOBa-
HUSAMHU pedepaT OleHHBAETCS MperoaBaTeyieM Mo CIASTYIOMNM KpH-
TEePUSIM:

- IOCTWKEHHUE TIOCTABJICHHOM LENu W 3a7a4 MccienoBaHus (Ho-
BU3HA U AaKTyaJbHOCTh IOCTaBIICHHBIX B pedepare mpobiieM, mpa-
BWJIBHOCTh (DOPMYJIUPOBAHUS 1€, OMPEACICHUS 3aJlady HUCCIEI0Ba-
HUS, TIPABUIILHOCTh BBIOOpAa METOAOB pEUICHUS 3a/a4 U peau3aluu
LIEJIM; COOTBETCTBHE BBIBOJOB pEIIAEMbIM 3ajladyaM, MOCTaBJICHHOMN
1elid, yOeIUTEIbHOCTh BBIBOJIOB);

- YPOBEHB 3PYAUPOBAHHOCTH ABTOPA 110 U3YUEHHOUN TeMe (3HaHHE
aBTOPOM COCTOSIHUA M3y4daeMOW MpoOJeMaTUKH, IIUTUPOBAHUE UCTOY-
HUKOB, CTEIIEHb UCIIOJIb30BaHUSI B pa0OTE PE3YIHTATOB UCCIEOBAHUN );

- TUYHBIE 3aCIIyTH aBTOpa pedepara (HOBbIC 3HAHMS, KOTOPHIE TO-
Jy4eHbl IOMUMO 00pa30BaTEIbLHOM NPOrpaMMbl, HOBU3HA MaTepHaia U
paccMOTpPEHHOU MPOOJIEMbI, HAYYHOE 3HAYEHUE UCCIIEyEMOTO BOITPOCa);

- KyJbTypa NMUCbMEHHOTO M3JI0KEHHS Marepuaia (JOTMYHOCTb
M0/1a4uu MaTepuasa, IpaMOTHOCTb aBTOpa)

- KyJbTypa O(OpPMIICHHS MaTE€pUaIOB PabOThl (COOTBETCTBUE
pedepaTa Bcem cTaHIapTHBIM TPEOOBAHUSM);

- 3HAHUSI U YMEHUSI Ha YpOBHE TpeOOBaHUU CTaHAApTa JTAHHOU
JTUCLIMIUIMHBL: 3HAHWE (DAKTHUUYECKOr0 Marepuana, YCBOCHHE OOIIMX
MOHATUU U UACH;

- CTENEeHb 0OOCHOBAHHOCTH apryMEHTOB U 0000I1IeHUM (IMOJHO-
Ta, rIyOrHa, BCECTOPOHHOCTh PACKPBITHUSI TEMbI, KOPPEKTHOCTh apry-
MEHTAllU W CHUCTEMbl JI0KAa3aTeJIbCTB, XapakTep M JIOCTOBEPHOCTh
MPUMEPOB, WILTIOCTPATUBHOTO MaTepuaia, Haluyue 3HaHUM UHTErpu-
POBAHHOTO XapakTepa, CHOCOOHOCTh K 0000IIEHUIO);

- KayeCTBO M IIEHHOCTh MOJYYEHHBIX PE3YyJbTAaTOB (CTENEHb 3a-
BEPILICHHOCTU pedepaTUBHOIO HCCIIECAOBAHUSI, CTIOPHOCTh WJIM OJIHO-
3HAYHOCTh BBIBOJIOB);
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- UCIIOJIb30BAHUE JIUTEPATYPHBIX HCTOYHUKOB.

OOBEKTUBHOCTH OIIEHKU pabOTHI MpenoaaBaTesieM 3aKI0vacTCs
B ONPEJECICHUU €€ MOJIOKUTEIBHBIX U OTPULIATEIBHBIX CTOPOH, MO CO-
BOKYITHOCTH KOTOPBIX OH OKOHYATEIbHO OLICHUBAET MPEICTABICHHYIO
paodoTy.

[Ipy MOJIOKUTENHHOM 3aKIIOUYEHUM padoTa JOMYyCKaeTcsl K 3a-
IIUTE, O YEM JICJIACTCS 3allMCh HAa TUTYJILHOM JIUCTE PaOOTHI.

[Ipu oTpunaTeabHON peleH3uu padoTa BO3BpallaeTcss Ha Jopa-
OOTKYy C MOCIEAYIOMINM MPEJICTABICHUEM Ha MOBTOPHYIO MPOBEPKY C
MPUJIOKEHUEM 3aMEUaHUM, CJICJIAHHBIX MPEMOIaBaATEIIEM.

Buumanme. 1. He odonyckaemcsa coaua ckauauHblx u3 cemu
Internet peghepamos, NOCKONbKY, 60-nepevix, 3T0 OyAET paccMaTpu-
BaThCsl KaK MOMbITKA OOMaHa MpenojaBatesis, 60-6MOPbIX, STO TPHU-
BOJIUT K (hopMau3alliy MMOJyYEHUs 3HAHUH, 6-mpembux, B MUPOBOI
MpaKkTUKE BeaeTcs: 00pb0a C IiaruatoM Ipu ciade pedepaToB BIUIOTh
JI0 OTYUCJICHUS CTYJICHTOB OT OOyYEeHUSI.

B noooonom cnyuae peghepam ne npunumaemca K 3augume u
émecmo Hezo évloaemcs H08asA mema.

PexomeHnayembie TeMbl pepepaToB

1. BeG-mporpamMmupoBaHHe: COBPEMEHHBIE TEXHOJOTUH U BO3-
MO>KHOCTH

2. HWcropus cetu UnTepHeT

3. Hcropus cynepKkOMIbIOTEPOB

4. 3apoxaeHue NporpaMMHUPOBaHUS

5. CpaBHHTENbHAA XapPAKTEPUCTHKA OIEPALMOHHBIX CHCTEM
Windows, Linux, MacOS. Ux npeumMyiiiecTBa U HEJIOCTaTKU

6. Metoibl KOMIOBIOTEPHOU Tpaduku. KoMIbIOTEpHBIE UTPHI

7. Hcropus BOSHUKHOBEHHSI KOMITBFOTEPHBIX BUPYCOB U CHCTEM
MIPOTUBOJICUCTBUS UM

8. Ilouck B cetn HTEpHET

9. IlonsTHe 00ydYarOMIUX KOMIBIOTEPHBIX CHCTEM

10.1TpaBoBBIE OCHOBBI B ceTu MIHTEpHET

11.UcTtopus pazButusi UHGOPMAIIMOHHBIX TEXHOJIOTHUM (TEKCTO-
BbIE U rpadruecKue mporeccopsbl, SIEKTPOHHbIC TAOIUIIBI U TIP. )

12.icTtopus pa3BUTHS ONEPALMOHHBIX CUCTEM

13.Buabl 1 XapakTEpUCTUKHA COBPEMEHHBIX BUICOKAPT

14.Buabl 1 XapakKTEpUCTUKHA COBPEMEHHBIX ITPOLIECCOPOB

15.MarepuHcKas miaTta: XapaKTepUCTHKA, BUIbI
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16. YcrpoiicTBa BBOJa U BBIBOJIBI: KilacCU(pUKALIMS, UX XapaKTe-
PUCTHKHU

17.VcTopusi pa3BUTHUSI HEUPOKUOEPHETUKHU

18. VcTopus pa3BUTHUs CUCTEM MTOMCKA HHPOpMaIuu

19. XapakTepuCTUKH CUCTEM paclio3HaABaHUs 00pa30oB

20.CraHOBJICHHE ¥ Pa3BUTHE CUCTEM, OCHOBAHHBIX Ha 3HAHMSIX
(3KCTIEPTHBIE CUCTEMBI)

21.WcTopus pa3zBuThs cucTeM 001eHus B ceTu HTepHeT

22.3amura 3JIeKTPOHHOM ouThl B MIHTEpHET

23.ICKyCCTBEHHBIA UHTEIICKT

24.CoBpeMEHHbIE CUCTEMBbI MPOCKTUPOBAHUS 0a3 TaHHBIX

25.TekcroBsiii mporieccop Microsoft Word: Bo3MOKHOCTH, 10-
CTOMHCTBA, HEJJOCTATKH

26.IHTEpHET-TEXHOJIOTHH B IOBCEHEBHOW KU3HU

27.Konuenius cBOOOTHO pacIpoCTPaHIEMOT0 IIPOTPaMMHOTO
oOecredyeHus

28.VcTopus pa3BuTus Kpunrorpahun

29.Pa3ButHe cUCTEM 3alUThl HH(pOpMAIUU

30.Cetb MHTEpHET M KHOEPIPECTYMHOCTD

31.CucreMbl 3JIEKTPOHHBIX IIATEXKEH, ITU(POBBIE TCHBIU

32.WWW. Hcropus co3naHusg U COBPEMEHHOCTh

33.IlonsTue u kIaccuukarus KOMIbIOTEPHBIX CETEH

34.TlouckoBbI€ cepBEPHI

35.IloHsTHE CETEBOTO ATUKETA

36.OCHOBHbIC KOMIIOHEHTBHI KOMIIBIOTEPHBIX CETEHl (CepBepHl,
TUIIBI KOMMYHMKAIIUM, CETeBbIE aJanTephl, MPOrpaMMHOE olecreue-
HUE, MOJIEMBbI)

37. TexHn4uecKkne XapakTEPUCTUKH CETEU

38.0Omnepammonnpie  cuctembl. Kimaccudpukamums. DOyHKINH.
[IpuHIMTIBI GYHKIIMOHUPOBAHUS

39.0630p NpUKIAAHOTO MPOrPAMMHOT0 00ECTICUCHUS

40.00630p cucremnoro 110

41.0630p uncrpymentaibHoro 10

42.Tabmuunsii mporieccop MS Excel: BO3MOXKHOCTH, TOCTOWH-
CTBa, HEJJOCTATKH

43.Co3nanue BeO-CTpaHHUIL: S3bIKH, BO3MOXKHOCTH, COBPEMEH-
HBIE TEXHOJIOTHUH
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44.TemaTuueckue ColMaIbHbBIE CETH — OyIyIIee COBPEMEHHBIX
COMUAJILHBIX CETEN
45. KoMIIbIOTEpHBIE MOJIEIIA U MOJICTUPOBAHUE
46. MOHHUTOPBI: XapaKTEPUCTHUKA, BUIbI
477. SI3pIKM TPOrpaMMUPOBAHUS BBICOKOTO YPOBHS
MeTtoauyeckune yKa3aHUs 110 BHIINOJTHEHUIO HHAUBHUAYAJIbHO-
ro MpPoeKTa

NHauBuyadbHBIA MPOEKT MPEACTaBISIET COO00M y4eOHBIM MPO-
€KT, BBIMIOJHSAEMbIA CTYJEHTAMU Ha MEPBOM KypCE€ B PaMKax OJHOTO
WJIM HECKOJIbKUX YUE€OHBIX MPEAMETOB C IEIbI0 IEMOHCTPAIIMM CBOUX
JOCTHXKEHUSI B CAMOCTOSITEIbHOM OCBOEHHUM COJICP>KaHHUSI U METOJIOB
M30paHHBIX 00JIaCTEl 3HAHUN W/WIIA BUAOB JESITEILHOCTH, CIIOCOOHO-
CTH MPOEKTUPOBATH U OCYIIECTBIATH 1€J€CO00Pa3HyI0 PE3yIbTaTHUB-
HYIO JIeSITEIbHOCTh (Yy4eOHO-IO3HABATEIbHYI0, KOHCTPYKTOPCKYIO,
COLIMAJIbHYI0, XY10’KECTBEHHO-TBOPYECKYIO).

[lenu w 3amauu opraHu3anvu paOOThl HAJ WHIWBUIYaTbHBIM
IPOEKTOM; TPeOOBaHUS K COAEpKaHUI0, O(DOPMIICHUIO U MPEJICTABIIEC-
HUIO WHJIUBUYAJIbHOIO MPOEKTA; TPEOOBAHUS K 3alllUTE WHIUBUIY-
QBHOTO MPOEKTA; MPOLeAypa 3alUThl UHIUBUIYATBLHOTO MPOEKTa U
KPUTEPUU €r0 MPUBEACHBI B COOTBETCTBYIOIIMX METOJMYECKUX YKa-
3aHusx [11].

IlpuMepHbIe TeMbl HHAUBUAYAJbHBIX POEKTOB

1. Uccnenoanue npobaembl «be3onacHOCTh pabOThI B CETH
NuaTepuer

2. Hccnengoanue npodiieMbl « MHTEPHET — MIIFOCHI 1 MUHYCBD»

3. UccnenoBanue mnpobiembl «KoMmbpioTepHas 3aBUCUMOCTH
MTOJIPOCTKA»

4. IIporpaMmupoBaHUE PEUICHUSA YPABHCHUN

5. HccnenoBanue METOHOB PELIECHUS YPABHEHUN B IIPOTrPaMMHU-
poBaHuM (Ha KOMIIBIOTEPE)

6. IlpumeHeHne nmporpaMMHUpOBaHKS B aBTOTPAHCHOPTHOM OT-
paciu

7. llpuMeHeHue MpOrpaMMHUPOBAHUS B OPraHU3AIMUA Kapbep-
HBIX TIEPEBO30K

8. IlpumeHeHHne MpPOrpaMMUPOBAHUS B ... (BBIOpATh MHTEpPECY-
IOIIYI0 00JIACTh AESITEILHOCTH)
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9. KommbroTepHbIe TEXHOJIOTUU B PAUOTEXHUKE ...d T.J. (BbI-
OpaTh UHTEPECYIONTYIO 001aCTh IEATEIBHOCTH)

10.Co3nanue MHTEpaKTUBHOrO ydeOHOro mocodust «I'paduue-
ckuil penaktop Gimpy» (Wiau Jr000ro IPyroro Mo KeIaHulo)

11.PazpaboTka caiiTa 1Mo wuHTepecymomed Tematuke («Mup
byukuiny, «Ikonorusi KemepoBo», «MoaenupoBaHue B MaTeMaTH-
KEe» U T.J.)

12.Metoapl pelIeHUs] CUCTEM JIMHEWUHBIX YPAaBHEHWH B IMPUIIO-
xenun Microsoft Excel

13. Tlpubnu>keHHbIE METO/bl PEIICHUS YPABHEHUH B MPUIIONKE-
Huu Microsoft Excel

14.Pa3paboTka 3JIEKTPOHHBIX TECTOB MO MHTEPECYIOIIEH TemMa-
THUKE

CnucoxKk MCTOYHUKOB

OcHoBHas JMTEpaTypa

1. IIBerkoBa M. C. MHbopmaTuka [DIEKTpOHHBIN pecypc] :
y4eOHUK JJI CTyJASHTOB yUpEeXACHUU cped. mnpod. obpazoBaHus /
M. C. IpetkoBa, U. FO. XnooOsicToBa. — MockBa : Akanemus, 2017. —
352 c. — Pexxum gocryna:
http://academia-moscow.ru/reader/?1d=227485#copy. — 3ari. ¢ 3kpa-
Ha.

2. lIserkoBa M. C. Mudopmaruka u UKT. IIpakTukym s mpo-
deccuif U crenUaNTbHOCTEH €CTECTBEHHOHAYYHOIO0 M TYMaHUTapHOTO
npoduieit [IaeKTpOHHBIM pecypc]| : yueb. mocodue s cped. mpod.
oopazoanus / M. C. ILIBerkoBa, M. FKO. XnoOsicToBa. — MockBa :
Axamemusi, 2016. — 240 c. — Pexum pnocrtyma: http://academia-
moscow.ru/reader/?1d=227667#copy. — 3ari. ¢ 3KpaHa.

JlonmosiHUTEIbHAS JIUTEPATypPa

I"agpunoB M. B. NudopmaTuka u mHOOPMAITMOHHBIE TEXHOJIO-
ruu [DnekTpoHHbIi pecypc] : yueOnuk s CITIO / M. B. I'aBpuiios,
B. A. KiiumoB. — 4-e u3zg., nepepad. u gomn. — Mocksa : FOpaiir, 2018.
—383 ¢. — (Cepus : IIpodeccrnonanbHoe oOpa3zoBaHue). — Pexxum J10-
ctyna : www.biblio-online.ru/book/1DC33FDD-8C47-439D-98FD-
8D445734B9D9.

4. Wudopmartuka, aBTOMATHU3UPOBAHHBIE WH(POPMAIMOHHbIC
TEXHOJIOTUM M CUCTEMbI [DJIEKTpOHHBIN pecypc| : yueOHuk / B.A.
I'Bo3neBa. — Mocksa: 1 ®OPYM, HUL| UH®PA-M, 2015. — 544 c.
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http://academia-moscow.ru/reader/?id=227485&copy
http://academia-moscow.ru/reader/?id=227667&copy
http://academia-moscow.ru/reader/?id=227667&copy
http://www.biblio-online.ru/book/1DC33FDD-8C47-439D-98FD-

—  (IIpodeccuonanbHoe oOpazoBanue). — Pexum jgocryna:
http://znanium.com/catalog/product/492670

5. HosoxwuioB O. II. Uudopmatuka B 2 4. U. 1 [DeKTpOHHBIN
pecypc]. — 3-e u3n., nep. u gon.— Mocksa : FOpaiirt, 2018. — 320 c. —
Pexxum  nmoctyma:  https://biblio-online.ru/book/informatika-v-2-ch-
chast-1-411603. — 3ar. ¢ ’3kpaHa.

6. HoBoxwunoB O. II. Madopmatuka B 2 4. Y. 1 [DaeKTpOHHBIM
pecypc] : yueonuk ansa CITO / O. I1. HoBoxuios. — 3-e u3., nepepad. u
nomn. — Mockaa : FOpaiit, 2018. — 320 c¢. — (Cepus : [IpodeccronanbHoe
oOpa3oBaHueE). - Pexum JOCTyIIa ; www.biblio-
online.ru/book/AA24B00F-EE29-4D83-B935-01A3776DCFD3.

7. UudopmaTtrka u nHPOpMAIMOHHO-KOMMYHUKAIIMOHHBIE TEX-

Hojorun (MKT) [OnekTponHbii pecypc] : yuebd. 1mocobue /
H. I'. IInotaukoBa. — M. : PUOP : UHDOPA-M, 2018. — 124 c. —
(Cpennee npodeccuoHaIbHOE oOpa3zoBaHue). —
https://doi.org/10.12737/11561. — Pexxum JOCTyTa:

http://znanium.com/catalog/product/941739

8. ITonskoB B. I1. Uudopmartuka ajist 5koHOMUCTOB. [IpakTukym
[OnexTpoHHBIN pecypc] : yueb. mocooue aias CIIO / B. I1. Ilonsikos,
B. I1. Kocapes ; otB. pea. B. I1. ITonsikos, B. I1. Kocapes. — 2-e u3j.,
nepepad. u jpomn. — Mocksa : FOpaiit, 2018. — 271 c. — (Cepus : IIpo-
dbeccuoHanibHOe OOpazoBaHue). — Pexum jgocryma : www.biblio-
online.ru/book/D45B7144-744E-4CCB-BB6C-AF1F6665614F.

9. IloranoBa A. JI. Ilpuxknagnas uHdopmaTuka [DIEKTPOHHBIM
pecypc] : yueOHO-meToauueckoe mocooue. — Muunck : PUIIO, 2015.
— 252 c¢. — Pexxum nocryna:
http://biblioclub.ru/index.php?page=book red&id=463661. — 3aru.
C DKpaHa.

10. Wudopmaruka [DaekTpoHHBIH pecypc] : yueOHUK /
N. 1. Cepreesa, A. A. My3zanesckas, H. B. Tapacosa. — 2-e u3n., ne-
pepab. u gon. — Mocksa : U] « DOPYM» : UHOPA-M, 2018. —384 c.
— (Cpennee mnpodeccruonaabHOoe oOpazoBaHue). — Pexum mocryrma:
http://znanium.com/catalog/product/958521

11. Cepreepa 1. . NUadopmaTrka [DIeKTpOHHBIN pecypc]. —
Mocksa : HUI[ MHOPA-M, 2018. — 384 c¢. — Pexum gocrtyna:
http://znanium.com/go.php?id=958521. — 3arn. ¢ skpana.
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